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Jnexnaoct: CBAEBEH AIMUHUCTPATOP

|.OcHoBHU pyHKIIUM

CpaeOHUAT aAMUHHCTPATOP PHKOBOAM paboTaTa Ha aAMHHHUCTpAIHITA B CHIA.
CpaeOHUAT aIMUHUCTPATOP KOHTPOJIUPA, OPTaHMU3HPA U PHKOBOAH CHACOHUTE
CIly’)KUTEJIM, OTroBapsi 3a YyMNpaBICHHUETO Ha aJIMHUHUCTpAaTMBHATa NEHHOCT B
Chlla, OCHUTypsiBA OpTraHHU3AIMOHHATA Bpb3Ka MEXIYy aJIMUHUCTPATUBHUSA
PBHKOBOJMTEN , CHIMUTE W QJIMHUHHCTpPALUATA Ha ChAA, BBbBEXJA MPOTpaMHU
pEIIeHHs 10 IBITOCPOYHOTO IUIAHUpaHE, OIOJKETHATA MOJUTHKA, (UHAHCHUTE,
aBTOMATHU3aIMSITA, CHAOIBAHETO C 0O0OpYyABaHE U BPH3KUTE OOIIECTBEHOCTTA.

II. OcHOBHH JJIBKHOCTHH 3abJKEHUSA

1.Ilnanupa opranu3upa U pbKOBOJU ChICOHUTE CIY>KUTEIH.

2. OtroBaps 3a ynpaBJ€HHUETO Ha aIMUHUCTPATUBHATA IEUHOCT B CHJA.
3.0curypsiBa opraHu3allMOHHA Bpb3Ka MEXAY aIMUHUCTPATUBHUS PHKOBOAUTE
U CHAMMUTE C AAMUHUCTpAIIUATA Ha ChJIA.

4. Opranusupa pa3npeacicHUueTO Ha JACHHOCTUTE MEXKIY OTACIHUTE 3BEHA Ha
aIMUHUCTpALMsITa M U3IOBJIHEHHETO Ha 3aJbJDKCHUATa Ha ChACOHUTE
CILY KU TEIIH.

5. BpBexia mporpaMHu pemieHus: Mo IhITOCPOYHOTO TUTAHUpaHe, OropKeTHATa
MOJINTUKA, PUHAHCUTE  aBTOMATH3alMsITa, CHAOMSBAaHETO C O0OOpyIBaHE W
BPB3KHUTE C OOIIECTBEHOCTTA.

6.Cp3maBa yciuoBusi 3a HOpMaiHa U edeKTHBHAa paboTa Ha ChIACOHUTE
CITYKUTEJIU.

7. Opranusupa TPOBEXKIAHETO Ha KOHKYPCH 3a Ha3HavyaBaHE Ha ChACOHUTE
CILY’KUTEJIM U y4acTBa B KOMUCUHUTE MO MPOBEKAAHETO UM.

8. Opranm3upa OOy4YEHHETO Ha ChACOHUTE CIYXHUTEIM W TOBUIIABaHE Ha
TAXHATA KBIM(PUKAUS.

9. Cnegm 3a cma3BaHETO Ha TpyJAoBaTa AUCUUILIMHA W YILUTbTHABAaHE Ha
paboOTHOTO BpeMe.

10.CpriacyBa BpeMeTO 3a MOJI3BaHE Ha OTIYCKUTE OT ChACOHUTE CIYXKUTEIH U
TAXHOTO MEPCOHAITHO 3aMECTBAHE OT APYT CIYXKHUTEN.



11.YyacTBa B KOMHCHUUTE MO aTECTUPAHE HA CIYKUTEIIUTE U Mpejiara mpomsiHa
B PAHTOBETE U B TPY/IOBO UM Bb3HATPAK]ICHUE.

12. Tlpennara ciy>KUTEIUTE 3a MOOUIPEHNUE WM 32 HaJaraHe Ha JUCUUIUIMHAPHU
HaKa3aHus.

13.PproBOM paboTaTa MO M3TOTBSHETO Ha MPOEKTA 3a OIOJKET Ha ChJa M IO
MpeCcTaBs 3a 0100peHre Ha aIMUHUCTPATUBHUS PHKOBOAUTEN HA ChJIA.
14.PpKOBOM M KOHTPOJIMPA CHAOISIBAHETO U 000PYIBAaHETO Ha ChAA.
15.0pranusupa KOHTpOJIa MO ChbOMPAHETO HAa TAKCUTE OT aJMUHHUCTpALUATA Ha
chaa.

16.1lnannpa U KOHTpOJUpa JEUHOCTTA MO H3IPAXKIAHETO, MOAMABPKAHETO U
pEMOHTA Ha chJieOHaTa crpaja v APyTry Crpajy, CTONaHUCBaHU OT ChJIA.
17.30bnHsIBa U JOPYyTH 3aAbJDKCHUSA, BB3JIOKEHU MY OT AJIMUHHUCTPATUBHUSA
PBKOBOJUTEI HA ChAA.

I11.OTroBopHocTH

1.Hocu OTroBOpPHOCT 3a TOYHOTO U KaYECTBEHO M3II'BJIHEHUE HA YTBBPJIECHUTE C
HACTOSIIATA JUTHKHOCTHA XapaKTEPHUCTHKA 3aJauH.

2.Hocu oTroBopHOCT 3a oma3BaHe Ha IOJIy4eHaTa Ciy)xeOHa HHpopMmarus ,
KAKTO M CIIa3BaHE Ha TPyAOBaTa U TEXHOJIOTMYHA JUCLUIUIMHA.

3.Hocu otroBopHocT 3a ca3zBane Ha ETHUHUS KOIEKC UM BBTPEIIHUTE MPABUIIA,
YTBBPJICHU OT aIMUHUCTPATUBHUS PHKOBOIUTEN.

4.Hocu OTTOBOPHOCT 3a aIMUHUCTPATUBHU MPOMYCKH U HAPYIICHUS, Ch3AaBallu
MPEANOCTABKY 32 KOPYIILHS, U3MaMU U HEPETHOCTH.

5.Hocu oTroBopHOCT 32 U3BBPILIBAHE HA MPEIBAPUTEICH KOHTPOI 32 QYHKLIIUHUTE
Ha CIIYKUTEJIHUTE OT CIeuainu3upaHaTa u o01ia aIMUHUCTPALUS.

IV.OprannzanuoHHu Bpb3KH

JlmexxnoctTa ChaebeH aAMUHUCTPATOP € pbhKOBoAHA. [Ipsko e momumHeHa Ha
aIMUHUCTPATUBHUS pBKOBOUTEN. MIMa HEmocpeacTBEHU B3aMMOOTHOIICHHS C
aIMUHUCTPATUBHUS PHKOBOAMUTEIN, CBIAUUTE W CBHIACOHUTE CIYXKUTEIH OT
aaMUHUCTpanmsiTa. MiMa W OChIEeCTBsIBA BBHTPEUTHU W BBHHITHU KOHTAKTH C
opranu, pUpPMH 1 OpraHU3aIy B KPhra Ha U3MBJIHABAHUTE OCHOBHU (DYHKIIHH.

JIATA HA BPHUBAHE:
(071111 (G



